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1. O0mue MOJ0KEeHUs

1.1 ITonoxenue o mopsake cOopa, oOpabOTKM, XpaHEHMs, HCIIONB30BAHMI,
mepe/ade M 3alluTe MePCOHANBHBIX JaHHBIX paboTHHKOB U obydaronmxcs MBY JIO —
LT (manee — IlomoxeHue) MyHHAIUIIATBHOTO  OIOMKETHOIO  YUPEKACHU
JIOTIONIHATEIbHOT0 06pa3oBanus LIeHTpa IeTcKoro TBopdYecTBa (fanee — YUpexaeHue)
paspaborano B coorBercTBHU ¢ KonctmTynueit Poccuiickoii ®enepaius, TpyRoBBIM
xomekcoM Poccuiickoit @enepanuu, PenepantbHbM 3akoHOM oT 27.07.2006 Nel52-03
«O mepCcOHaJBHBIX JAaHHBIX», PenepanbHBIM 3aKOHOM OT 27.07.2006 Nel149-®3
«06 uHbOpMaIMK, WHOOPMALIMOHHEIX TEXHONOTHAX M O 3alliTe HH(GOpMALHUN» H
JIPYTAMHE JeHCTBYIOIAMH HOPMAaTUBHO-TIPABOBEIMH aKTaMHU.

1.2. [lonoxenue  sBIISETCS JOKAJIbHBIM  HOPMAaTHUBHBIM aKTOM,
PErTIaMEHTUPYIOIMM HOPSHOK cbopa, 00pabOTKM, XpaHeHWs, HCIOIb30BaHu,
mepefadd M 3alUTe [EPCOHANBHBIX JaHHBIX paOOTHMKOB M  OOy4YaroIuXcs
VupexaeHds, B TOM 4YHCIe 3allUTBl OT HECAHKIMOHMPOBAaHHOIO JOCTYyIIa,
HETNIPaBOMEPHOTO WX MCIIOIb30BAaHMUS UIIU YTPATHI.

1.3. Hacrosmum IlonoxkeHuWeM OIpedeNnseTcst HOpsSmoK cbopa, 06paboTkw,
XpaHeHHs, HCTIOJB30BaHNs, Ilepeljaur ¥ 3allluTe TIePCOHANBHBIX NAaHHBIX PaOOTHHKA U
oOydJaromuxcs, Ipasa 1 0053aHHOCTH PabOTHHKOB U JUPEKTOpa YUPEeKICHHS, 8 TAKKE
OTBETCTBEHHOCTH JIMIl, HMEIOIIUX JOCTYIl K II€PCOHAIBHBIM JaHHBIM PaOOTHHUKOB U
06YJalOIIXCs, 32 HEBBIIONHEHHE IPABOBBIX HOPM, DETYIHpPYIONUX 00paboTKy H
3QIUTY NEPCOHAIBHBIX TaHHBIX PAOOTHHKOB U 00yJarOIIuXCs.

1.4. C6op, o6paboTka, XpaHEHHE, HCIIONIB30BaHKE, Iepefada M 3alluTa
IIEPCOHANBHBIX IaHHBIX pa0OTHHKa M OOYYaloIlerocs MOXKeT OCYIIECTBIATHCS
HCKITIOYUTEIBHO B IEIIAX:

1.4.1. obecniedeHus cOOIIOIEHNS 3aKOHOB ¥ MHBIX HOPMATHBHEIX ITPABOBBIX aKTOB;

1.4.2. copeiicTBus paGOTHHKY B TPYIOYCTPOMUCTBE, O0yYEHUH ¥ NPOJABIDKCHUH IO
ciyx0e, 00yJaroIMces - B 00y4eHUH,

1.4.3. obecreueHuss TUYHON 6e€30I1aCHOCTH pabOTHHKA, OOydaroIerocss U ero
poauTeneil (3aKOHHBIX IIPEACTaBUTENIEH);

1.4.4. KOHTpONS KOJNMYECTBA M KadecTBa BHIIONHAEMOH paboThl U 0OeCTeIeHH
COXPaHHOCTH HMYIIIECTBA B MUHUMAIBHO HEOOXOIMMOM IIJIsl 9THX Lenel 00beme;

1.4.5. KOHTpOJIs KayecTBa OOy4eHUS M OOeCIeYeHHs COXPaHHOCTH HUMYIIECTBA B
MHHAMAJIBHO HE0OX0IUMOM IS OTHX Ieel o0beme.

1.5. Hacrosmee ITonokeHre U M3MEHEHUS K HEMY YTBEPKIAIOTCS TUPEKTOPOM
Vupexaenus. Bece pabOTHHKE YUpeXAeHHS JOJDKHBI OBITh O3HAKOMIJICHBI C JaHHBIM
[TonoXxeHueM U U3MEHEHUSIMHU K HEMY IIOJ POCITUCE.

1.6. B mHacrosmeM IloloXeHHH WMCIONB30BAHEl CIEAYIOIIME TEPMHUHBI H
OTIpeIeTICHNUS

IlepconaybHbie AaHHbIe PaGoTHHKA - mobas WHPOpMANWs, OTHOCAMAACS K
onpeseneHHOMy hHu3udecKoMy Iy (paGOTHHKY), HeoOXonuMast YIpeKICHHUIO B CBA3U
C TPYJOBBIMU OTHOLIEHHUSMH, B TOM YHCIIe, (aMUIIUs, UMs, OTIECTBO, IOJl, MECAL, 1aTa
M MECTO PpOXIEHWs, ajpec, ceMelHoe, COIMAIBHOE, HUMYLIECTBEHHOE IIOJIOXKEHHUE,

o6pazoBanue, podeccrs, JOX0oIbl pabOTHUKA, Apyras HHQOPMALIHS.
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Ilepconasnbubie fnanHble ofyuamomerocss - MHOOPMaIHMS, KacaroOIIascs
KOHKPETHOTO  00y4Yaromierocs, KoTopas HeoOXO#uMa omepartopy (HZHpeKTopy
Yupexxnenuss u (WIH) YIOJIHOMOYEHHOMY MM IIMIly) B CBA3M C OTHOIICHHSIMH,
BO3HUKAIOMMMHU MEXIY POIUTE/SIMH (3aKOHHBIMU IIPEICTaBUTESIMU ) 00yYarOmerocs 1
YupexneHuem.

OGpaGoTka nmepcoHaJLHBIX JAHHBIX - JeUCTBUS (ONEpAlyH) ¢ HePCOHAIBHEIMA
HNaHHBIMHM, BKJIIOYas CHCTEMATH3AlMIO, HAKOIUIEHWE, XpaHeHWe, KOMOWHHPOBaHME,
yTouHeHHe (0OHOBIICHHE, U3MEHEHHE), UCIIONIb30BaHKE, PACIPOCTPaHEHHE (B TOM THCITE
nepenady, 00e3uunBaHue, 6710KUPOBAHIE, YHUUTOXKEHHE [IEPCOHATBHBIX JAHHBIX).

3amuTa NepCOHANBLHBIX JaHHBIX - [EATeNbHOCTh YIOTHOMOYEHHBIXK JIHI[ IO
00eCIeYeHHI0 ¢ TOMOIIBIO JIOKATIBHOTO —DEryJIMpOBaHHS TIOpAAKa 0OpaGOTKH
IIePCOHATBHBIX JIAHHEIX U ODecleueHre OpraHU3AMOHHO-TEXHUUECKHX Mep 3aIlUTHI
MHGOPMAIlUM OT HENMPAaBOMEPHOIO HOCTYId, YHHUYTOXKEHHS, MOAMU(DHUIIMPOBAHMS,
0I10KMpOBaHHs, KOIMPOBAHHU, IPEIOCTABIEHH)S, PACIPOCTPAHEHHS.

Konduaenunansnas uadopmanus - 510 uapopmanys (B 10KyMEHTUPOBAHHOM
WA DJICKTPOHHOM BHJE), JOCTYII K KOTOPON OTPaHMYMBAETCS B COOTBETCTBHU C
3aKoHomaTeNlbcTBOM Poccutickoit @enepanuu.

1.5. IlepconanpHple naHHBIE paOOTHHUKOB M OOYYAIOMMXCS OTHOCATCS K
KaTeropuy KOH(QUIECHIUATBHOU HH()OPMAIIHH.

2. JIOKyMeHTBI, cofepsKaline CBeJeHHsl, COCTABJSIONHE NePCOHATbHbIE AaHHbIE.

2.1. [ToxymeHThl, cojepiKalllHe CBeJeHHsI, HEOOGXOAHMBIE ISl 3aKJIIOYEHHS,
H3MeHeHHUsl HUJIH NPeKpaleHus TPYAOBOro J0roBopa ¢ paGoTHHKOM:

2.1.1. ITacnopr.

2.1.2. lokymeHTHI 00 06pa3oBaHuy, KBATU(DUKALUH.

2.1.3. MepuuuHCKas KHUXKA ¢ MEJUIIMHCKUM 3aKII0YeHUEM 00 OTCYTCTBHHU
[IPOTUBOIIOKA3aHUM  JUI1  3aHATUS  KOHKPETHBIM  BHIOM  JESTEIHHOCTH B
00pazoBaTeIFHOM YUPEXKIECHUH.

2.1.4. CTpaxoBoe CBHIETENECTBO FOCY JAPCTBEHHOTO TIEHCHOHHOTO CTPAXOBAHHS.

2.1.5. CeunerensctBo VTHH.

2.1.6. JIOKyMEHTBHI BOWHCKOTO yYerTa.

2.2. JToxymeHTBl, comep:kaliHe cBedeHHs, HeOOXOAMMBIE MJIsi peaJH3aNHH
KOHCTHTYUHOHHOr0 1mpaBa HAa MOJy4YeHHE JONOJHHTEJILHOr0o 00Gpa3oBaHHUs
o0y4yarmuMucs:

2.2.1. ToKyMeHTEI, yIOCTOBEPSOIIIHN JIMIHOCTh 00ydaromerocs (CBHAETEIHCTBO O
POXKICHUH WIX ITACIIOPT).

3. C6op u 06paboTka NepcoOHATBLHBIX AAHHBIX paGOTHAKA
3.1. Ilepconanbhpie JaHHBlE DabOTHHKA OTHOCATCA K KOH(MHISHI[MATBHOMN
uHQOpmMauuu. Jlns M, IIOMyYMBINErOo JOCTYN K HEPCOHANBHBIM  IAHHBIM,
00s3aTeNbHBIM  SIBNIAETCS TpeGOBAaHHE He [OIMYCKaTh pPaclIpOCTpaHEHHE JaHHOM
nHopmarnuu 6e3 cormacus paGOTHWKA, a TaKKe IPU HATHYMH HWHOTO 33aKOHHOTO
ocHOBaHMs. TpebGoBanus npu 06pabOTKe MEPCOHANBHBIX JAHHBIX pabOTHHKA
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ycraHoBieHbl cT. 86 TpymoBoro komekca P® ¥ He NOIeXaT HM3MEHCHHIO H
VICKJIFOUEHHMIO.

3.2. B nensx oGecredeHus mpaB ¥ CBOOOJ HellOBEKa M Ipak[aHUHA Y UpeXIeHHE
npu 00paboTKe MEepPCOHATBHBIX JaHHBIX paboTHHMKA 00s13aHO COOIONATH CIIEMYIOIINE
ob1mume TpedoBaHUS:

3.2.1. O6paboTka IEepPCOHANBHBIX AAHHBIX PabOTHHKA MOXKET OCYIIECTBIIATHCS
HCKJIIOYMTEIBHO B LEISIX OOecredeHus COOMIOEHUS 3aKOHOB M WHBIX HOPMAaTHBHBIX
IIPaBOBBIX AKTOB, OOYYEHWH M NPOJBI)KEHUU IO CIIyxkOe, oOecledeHus ITMYHON
6€30IaCHOCTH, KOHTPOJIS JeSTENLHOCTH, KOJIIMYECTBa U Ka9eCTBa BBINOIHAEMOH paboTEI
1 06ecIeYeH s COXPaHHOCTH UMYIIECTBa Y UpeXIeHNs, paO0OTHHKA ¥ TPETHUX JIMIL.

3.2.2. O6paboTka TIEpPCOHAIBHBIX [AHHBIX MOXET OCYIIECTBIATHECA IS
CTaTHCTUYECKUX WM MHBIX HAYUHBIX ¥ CIIy)KeOHBIX LeJIel MPH YCIOBUM 0053aTeTEHOr0
o0e3TMUnBaHUs NEPCOHAIBHBIX JaHHBIX.

3.2.3. Ecmu mepcoHalbHbIe TaHHbIE pPaOOTHUKA BO3MOXHO IIOJYYHTH TOJIBKO Y
TPEThEN CTOPOHBI, TO paOOTHUK JOJDKEH OBITH YBEJJOMIIEH 00 3TOM HE MEHEE YeM 3a TPH
pabouymx [JHAS M OT HEro MO/DKHO OBITh IIOMydYeHO IHCBMEHHOe cornacue (1ubo
UCHMEHHBIN 0TKa3), KOTOpoe pabOTHUK JODKEH JaTh B TEUCHUE IITH paboduX HHEH C
MOMEHTA IIOJIy9IeHUs COOTBETCTBYIOIIETO yBEAOMICHUA. B MICEMEHHOM YBEIOMIICHUN
VupexeHne B JIHIE AUPEKTOpa coobInaeT pabOTHHMKY O LENAX, MPEArojaraeMbIX
MCTOYHHKAX U CIOco0ax TMONydeHHUs MepCOHAIBHBIX AaHHBIX, XapaKTepe MOIIEKaIInX
TIOJyYEHHIO TEPCOHANBHBIX IaHHBIX (HampumMep, odopMieHHe 3ampoca B ydeOHOE
3aBe/leHre O IOMIMHHOCTH JOKYMeHTa 00 00pa30BaHUU U T.II.) U IIOCIEACTBUAX OTKasa
pabOTHHKA JaTh MUCBMEHHOE COITIacHe Ha MX II0JydCHHE.

3.2.4. YupexieHwe He MMeeT IIpaBO IOTy4yaTh U 0OpabaTeIBaTh IEPCOHAIBHBIE
JaHHble pabOTHWKA, KacaloIHecs pacoBOM, HAIMOHAILHON MPUHAMJICIKHOCTH,
[OJUTHYECKHAX B3IJIS0B, PEJMIHO3HBIX HIH (UIOCOPCKUX YOEKIAECHHH, COCTOSHHUSA
3/I0pOBbsl, ¥ YaCTHOH XU3HU. B ciIydasx, HEIIOCPEJICTBEHHO CBS3aHHBIX C BOIIPOCAMH
TPYJOBBIX OTHOILIEHHWH, B COOTBETCTBMU cO crathedl 24 Kocturymmu Poccuiickoi
®enepanuu paboTomareNb BIpaBe IONy4aTh W 0OpabaTeiBaTh JaHHBIE O HYACTHOU
KU3HU pabOTHHKA TOIBKO C €r0 MUCBMEHHOIO COIJIACHS.

3.2.5. Vupex/ieHHe HE MMeET IIpaBa IIONydaTh U 00pabaThIBaTL MEPCOHABHEIC
IaHHBle pabOTHHKA O €ro UJIeHCTBE B OOIIECTBEHHBIX OOBEIAMHEHHSIX WU €ro
npo()COrO3HOM  [eSITeNbHOCTH, 33 MWCKIIOYEHHEM CIIy4aeB, IPeayCMOTPEHHBIX
benepanbHBIMUA 3aKOHAMHU.

3.2.6. Tlpy TNpHUHATHA pEIIeHWi, 3aTpardBarOlIMX HHTEpeckl pabOTHHUKA,
VupexkieHre HE WMEET IpaBa OCHOBBIBATHCS Ha II€PCOHANBHBIX JaHHBIX pabOTHHKA,
TIOJTy9eHHBIX HCKIFOYUTENBHO B Pe3y/bTaTe UX aBTOMATU3MPOBAHHOW 00paboTKH MU
BJIEKTPOHHOTO MOJIy4EHHS.

3.3.IIpu mocTymieHHH Ha paboTy pPabOTHHK NPEJOCTaBILET YUPEXKICHHIO
cIeayIomue JOKyMEHThI, COIepKallie IepCOHaIbHBIE JaHHEIE O cebe:

— IACIIOPT WM WHOU JOKYMEHT, YZOCTOBEPSIOIIUM THIHOCTS;

— TPYIOBYIO KHWXXKY, 38 WCKIIOUEHHUEM CIIydaeB, KOIJa TpPYIOBOW [IOTOBOP
3aKJIOYaeTcsl BIEpBbIe MIH pabOTHHUK IIOCTymaeT Ha paboTy Ha YCIOBHAIX

COBMECTHUTCIIECTBA,
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— CTPaxoBOE CBUJETENBCTBO FOCYAaPCTBEHHOIO IEHCHOHHOIO CTPaXOBaHus;

- cupeTenscTBO MMHH;

— JOKYMEHTBEI BOMHCKOTO y4eTa - Ui BOSHHOOOS3aHHBIX M JIMII, ITOMJIeKAIINX
IIPU3BEIBY Ha BOSHHYIO CIIyX0y;

~ CIpaBKy 00 OTCYTCTBUH (HAJTHYUHU) CyAUMOCTH;

~ cmpaBKy 00 OTCyTCTBMM (HalW4YMM) HakKa3aHus 3a yroTpebenye
HapKOTHYECKUX CPEICTB;

— pe3yNbTaThl MEOHUIMHCKOro OOCNeNoBaHWs Ha MNpPeaIMeT TOJHOCTH K
OCYIIECTBICHHIO TPYIOBBIX 0053aHHOCTEN;

— HokymeHT 00 oOpa3oBaHMH, O KBAIM(UKALUWKM WIM HAJIWYMAH CIIEIHaTbHBIX
3HAHWM IIPH IIOCTYIUICHHM Ha paboTy, TpeOyomlylo CHENMaJbHBIX 3HAHHK WK
CHeINaIbHON TIOATOTOBKY.

3.4. 3anpemaercs TpeGoOBaTh OT JMIA, MOCTYIAOIIEro Ha paboTy, HOKYMEHTBI
IIOMUMO IIPEXYCMOTPEHHBIX TpynoBbIM KozekcoM Poccuiickor Peneparvv, WHBIMA
benepanpHBIME  3aKoHamu, ykasamu [Ipesuzpenra Poccuiickoit @Deneparmmu U
noctaHoBiaeHusaME [IpaButenscTBa Poccuiickoit @enepanuu.

3.5. Ilpu 3aKiIF0YeHUH TPYLOBOTO JOTOBOPA U B XOJE TPYAOBOM JMESITEIbHOCTH LA
obecrieyeHnsl rapaHTHii U KOMITeHCalldil pabOTHUKY, YCTAHOBJIEHHBIX IEHCTBYIOIIAM
3aKOHOJATEILCTBOM, MOXET BO3HHKHYTH HEOOXOAMMOCTb B  IIPEIOCTaBICHUU
paGOTHUKOM JOKYMEHTOB:

— 0 BO3pacTe JIeTeH;

— 0 0epeMEeHHOCTH XEHIIUHBI;

— 00 UHBAJIUIHOCTH,

— O JIOHOPCTBE;

— 0 COCTaBe CEMBHU;

— 0 HEOOXOIUMOCTH yX0za 3a OOJIEHBIM YJIEHOM CEMBH,

— IpoYue.

3.6. ITocie Toro, kak OyJeT NPHHATO peUIeHWe O IpHeMe Ha paboTy, a TaKxke
BIIOCJIECTBUM B TPOIECCE TPYNOBOHM MAEATENBHOCTH, K JIOKYMEHTaM, COACPIKaIluM
IIepCOHAJIbHBIC TaHHbIe PaOOTHUKA, OYIyT OTHOCHTHCS:

— TPYZOBOM ZOTOBOD;

— [IOIOJHHUTEIbHBIE COTMIAMICHIS K TPYAOBOMY JIOIOBODY;

— TIpHKa3 o pueMe Ha paboTy;

— TIPHUKA3bI O MTOOIIPEHUAX U B3BLICKAHHIX;

— MEIUITHHCKHE JOKYMEHTHI;

— IpHKa3bl 00 U3MEHEHNH YCIIOBHH TPY/IOBOT'O JIOTOBOPA,;

— Kaprouka yHubuuupoBauHO# dopmer T-2, yrepxaenHas I[loctaHoBICHHEM
T'ockomcTara Poccuu ot 05.01.2004 Nel;

— Opyrue JOKyMEHTHL.

4. Coop 1 06paboTKa MePCOHATbHBIX JaHHBIX 00y4arOIIHXCS
4.1. Bce mepcoHabHbBIE JAHHBIE HECOBEPIIEHHOJIETHEr0 O0ydaroIierocss MOXHO

TIOJTy4aTh TOJIBKO y €ro pofuTereil (3aKOHHBIX IpesicTaBuTeNel). Eciu nepcoHanbHeIe
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ZA@HHbIE 00Y9JarOIIerocs BO3MOKHO IIOTYYHTh TOTEKO Y TpeTheit CTOPOHBI, TO POJUTENN
(3aKOHHBIE IIPEICTABHTENH) OOYYAIOWIErocs MOMKHBEL GBITH YBEIOMIIEHEI 00 3TOM
3apaHee. OT HUX NOIKHO OBITH TONYYEHO IHCEMEHHOE COINAIIEHHE Ha IOy IeHUE
HMCPCOHANBHBIX NAHHBIX OT TPETheH CTOpOHBL. Ponurenn (3akoHHBIe TpencTaBmTelH)
00y4aroIerocst JOMKHBI OBITH NIPOMH(OPMHUPOBAHEL O IENAX, IIPEIIOIATaeMbIX
MCTOYHHKAX M CIOCO0aX MONyYeHHs MEPCOHATBHEIX TaHHBIX, a TAKXKe O Xapakrepe
HOMUICHAIIMX TIOTY9IEHUIO IEPCOHANBHBIX MAaHHBIX W IOCIEJCTBUSIX OTKa3a JaTh
IIMCBMEHHOE COIJIacHe Ha HX IOJIyYeHHE.

4.2. Bce nepcoHaNbHbIC NaHHEIE HECOBEPIIEHHOIETHErO olOyuarorerocss mocie
TIOIyHCHHA MM TacIIOpTa UM COBEPIICHHOIETHETO 06YJaIOIIerocs MOXHO IIOIydaTh y
HEro camoro. Ecmu 1epcoHanbHbIE NAHHBIE TAaKOro OGYYAOMIErocs BO3MOXKHO
TIOJIy9UTb TONBKO y TPETBEH CTOPOHBI, TO OH JOJKEH OBITH YBEZOMIIEH 00 3TOM
3apaHee. OT HEro NOMKHO OBITH IOTYy4EHO IIMCHMEHHOE COIIacHe Ha HOIydeHue
HIEPCOHANIPHBIX MAaHHBIX OT TPEThbe CTOPOHBI. Takoit oOydaromuiics MOJDKEH OBITH
NPOUH(QOPMHPOBAH O ILeNsX, HPEINONaraeMbIX HCTOYHHKAX JaHHBIX, & TaKXe O
XapaKTepe IOAJISKAIIUX MOTYUEHUIO TIEPCOHANBHBIX JaHHBIX U MOCIEICTBHAX OTKa3a
JlaTh MICEMEHHOE COTNIacHe Ha MX IMOJIydeHHe.

4.3.B cootserctBuu co cr.24 KomctuTynmu P® oneparop (PyKOBOIHMTEINb
00pa30BaTENbHOTO YUPEeXKAEHHS M (WIM) YIONHOMOYEHHOE MM JIUI0) BIIpaBe
OCYIIECTBIATh  cOOp, mepemady, yHHYTOXKEHHE, XpaHEHHE, HCIIONb30BAHHE
MH(GOPMALUK O TIONUTHYECKHX, PEIUTHOSHBIX, APYTHX YOEeKISHMH YaCTHOMN KW3HH, a
TaKKe WH(OOPMALMH, HapyIIalomieil TalHy MepemucKy, TenedoHHbX IIEpErOBOPOB,
TIOYTOBBIX, TENErpaQHbIX ¥ MHBIX COOOLICHHN OGYJAIOIIErocss ¢ €ro IHCHMEHHOIO
cornacus (Cormacusi pojureneil (3aKOHHBIX TpeCTAaBHTENei) HECOBEPLIEHHOJIETHETO
obyuaromerocs), opma ompenensercss 4.4 cr.9 @enepansHOro 3akona «O 3ammre
IIEPCOHAIBHBIX TAHHBIX)» UM HA OCHOBaHHHU CYAeGHOTO peIeHusL.

S. XpaHeHHe U 3a1HTA EPCOHAIBHBIX JAHHBIX PabOTHHKOB H 00y4YaroHXCS

5.1. TlepconanbHele JaHHBIE PAGOTHUKOB XPAHSTCS Ha OyMa>XHBIX HOCHTEJISX, B
IOMEIIEHUAX YUpexaeHus B mKapax U cefibax. JIvuHble nema w KapTtouku T-2
YBOJICHHBIX DabOTHHKOB 1O HCTEHYEHHS TEKYILIEro KaleHIapHOTO Tofa XpaHsATCS B
celide, a 3aTeM NePENAIOTCS B apXUB YUPEIKICHHS.

5.2. IlepconanbHple JaHHBIE OGYYAIONMIErOCsS OTPAKAIOTCS B €ro JIMYHOM nene,
KOTOpPOE 3aIlONHACTCS MOCTE H3JaHHs IPUKA3a O ero 3a4UCIEHHH B YUpexIeHHe.
JInanele fena obywarommxcs B anbaBUTHOM nopsiike (OPMUPYIOTCS B IamKax
00BbeIMHEHHUH, KOTOPBIE XPAHATCS B CIIEIHATBHO 060py10BaHHEIX IIKadax.

CBezlenus 0 Ha9MCIICHUN U BHIIUIATE 3apabOTHOM TIIATH] paboTHHUKAM XpaHATCS Ha
OyMaXHBIX M OJIEKTPOHHBIX HOCHTEISIX B IIOMEIICHHH VYupexnenus Ouinuane —
IlenTpani3oBaHHON GyxranTepun o6pazoBaTebHBIX YUpEeXIeHHH JKene3Ho10p0KHOTro
paiora MKV IIb m MTO OY ropona Exarepunbypra, ocymectsusomeit
OyXrantepckuit yuer YupexaeHus.

5.3.Ilo wcTeueHMH CPOKOB XpaHEHHMS, YCTAHOBJIEHHBIX 3aKOHOIaTEIIECTBOM
Poccuiickoit ®enepanuu, naHHbIE CBEIEHHS TIEPEIAIOTCS B apXuB.



5.4. KonkpeTHble 0053aHHOCTH 110 BEAEHUIO, XPAaHESHUIO JTUIHBIX /eIl PabOTHHKOB,
3allOIHEHUIO, XPAHEHWI0 U BBIIa4e TPYNOBBIX KHHXEK, WHBIX [TOKYMEHTOB,
OTPaXKaIOIIUX MePCOHANbHEIE JaHHBIE PAOOTHUKOB, B TOM YHCJIE 10 XPAHEHHIO JIMIHBIX
Iell yBOJNEHHBIX pabOTHMKOB, BO3JAaralOTCA Ha CEKpeTaps-IeloNpOU3BOIUTEIL
VYupexneHus.

5.5. B OTHOIIEHHH HEKOTOPHIX JOKYMEHTOB AEUCTBYIOIIMM 3aKOHOJATEIHECTBOM
Poccuiickoit ®enepanun MOryT OBITH YCTAHOBICHBI MHbIE TPEOOBaHMS XpaHEHUS, YeM
npemgycMoTpeHo — HacrtosmuM  llomoxxenwem. B Takux  ciy4asx — CIEAyeT
PYKOBOJICTBOBATHCSI IIPaBUIAMH, YCTaHOBJIEHHBIMH COOTBETCTBYIOIIMM HOPMAaTHBHBIM
aKTOM.

6. 3amuTa HHGOPMALHMHE 0 NEePCOHATBLHBIX JaHHBIX PAGOTHHKOB H 00y4YaONIMXCS

6.1. CorpynHuKHd YUpeXAeHUs, UMEIoIIHe NOCTYNl K MEePCOHANBHBIM JaHHBIM,
00s13aHBl TPUHUMATh HEOOXOIMMble OpPraHU3alMOHHBIE W TEXHWYECKHE MEpBl MJIL
3aIUTE IEPCOHATBHBIX JaHHBIX OT HEIPaBOMEPHOI'O WM CIIy4ailHOTO JOCTyIla K HHM,
YHHUYTOXEHMS, MOUGHUIIMPOBaHHs, OIOKMPOBaHMs, KOIIMPOBAHHUS, PaCIIPOCTPAHEHHS, &
TaKKe OT MHBIX HEINPaBOMEPHBIX JIECHCTBUM B OTHOIICHUHY JJAHHOK MH()OPMALIHH.

6.2. Cekperaps - IeNOIIPOU3BOAUTEINL OCYIIECTBIISEOT:

— OrpaHMYeHHe CETEBOrO JOCTYIIa Ha CepBep /s ONpeIeIeHHbIX 0JIb30BaTeNIeH;

— OPraHM3aL}I0 KOHTPOJSI TEXHUIECKOTO COCTOSHHS CEpBepa U ypOBHEH 3aIlUThI
¥ BOCCTaHOBJIEHUS HHGOPMALIUH;

~ IIPOBEJIEHHE PETYJIIPHOI0 KOIMMPOBaHMsA MHGOpMAIMX HA HOCHTEIH, CO3/aHHe
pe3epBHBIX KOIHH 0c000 BaKHOH MH(QOPMAIIWH,

— BeleHMe ay[uTa IeHCTBHMI IMONb30BaTeledl U CBOEBPEMEHHOE OOHapyKeHHe
(GaKkTOB HECAHKI[OHMPOBAHHOI'O JOCTYNa K HH(OpMaIHH.

6.3. PaGoTHuky YdupexaeHusi, UMEIoILIye JOCTYIl K MEPCOHABHBIM JaHHBIM, IIPH
[I0JIB30BAHMH JIOCTYIIOM B ceTh VHTepHET 00s3aHbl NIPUHMMATh MaKCUMAallbHBIE MEPHI
110 00ecITeueHUI0 0€30I1aCHOCTH

— WCIIONB30BaTh AHTMBHPYCHOE IporpaMMHOe obecriedeHHe (C pEryJspHBIM
0OHOBJIEHHEM BHPYCOB);

— He JI0IycKaTh paboTaTh Ha CBOE aBTOMATH3MPOBaHHOE pabodyee MECTO JIULI, HE
HMEIOIIUX MpaBa JOCTyIla K JIaHHEIM,

— He OCTaBIIATh He 3a0I0KMPOBAHHEIM CBOI KOMIIBIOTEP B Hepabodee BpeMs,

— CBOEBPEMEHHO COOOIIATH IUPEKTOPY O clIydasx cOos B paboTe ceTH, apOIbHOM
UIeHTUGUKALUY U T. 1.

7. Ilepeaya NepcoOHANBHBIX JAHHBIX PAGOTHUKOB, 00yJaIOIMXCH U UX POAHTe/eH
(3aKOHHBIX MpeacTaBUTe el )
7.1. Ilpu mepenade MEepCOHANBHBIX IAHHBIX PaOOTHUKH YUpPEKIECHUs, HUMEIOIIHE
IOCTYII K TIEPCOHATBHBIM JIAHHBIM, JOJDKHEI COONIOAAT CleAyoNIie TpeOOBaHNUS:
7.1.1. He coofmarh mNepcoHalbHBIE MAaHHbIE pPabOTHHKA M O00y4arolIerocs
TpeTheif CTOpoHe 6e3 MHCHMEHHOIo Coriacus pabGoTHHKA, 00yJarolerocs, poauTeneH
(3aKOHHBIX IpeACTaBUTeNed) 00ydarolierocs, 3a HUCKIIIOUCHHEM CIIy9aeB, KOrjaa 3TO

HEOOXOMMMO B IIEIAX HPeAyNpPEeXIEHHs] yrpo3bl JKU3HU M 37I0pPOBBIO pabOTHHKA H
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o0yuyarorierocs, a Takxe B JPYTUX CIydasX, IPeLyCMOTPEHHBIX TPyHOBEIM KOAEKCOM
Poccutickoit enepanuu Wiy HHEIMU (eepalbHBIMUA 3aKOHAMH.

VYyureiBasg, uro Tpymosoit Komekc Poccuiickoii Qenepaid He OIpeHesseT
KPUTCPUH CUTyalluH, [PEACTABIIAIONIMX YIpO3y >KU3HH WM 3O0POBBIO pabOTHHKA W
ofyd4aromerocsi, YIpexieHne B KaXI0M KOHKPETHOM CITydae IeaeT CaMOCTOSTENBHYIO
OLICHKY CEpbe3HOCTH, HEMHHYEMOCTH, CTEIeHHM Takoi yrposel. Ecim xe muIo,
obparuBILEecs ¢ 3aIlPOCOM, He YIIOTHOMOYEHO (elepalbHbIM 3aKOHOM Ha HOIydeHHe
NEePCOHANBHBIX JAHHBIX paboTHMKa MM oOydarolierocs, Jub0 OTCYTCTBYET
IIICBMEHHOE corjacue paboTHHKA, O00YydYalOINerocs HWIM €ro poaureneil (3aKOHHBIX
IpeICTaBUTENeH) Ha IIPEIOCTaBICHHE €r0 MEPCOHANBHEIX CBEICHUH, THO0 [0 MHEHHUIO
YdUpexieHus OTCYTCTBYeT Yrpo3a JKH3HH WIM 3J0POBBEI0 pabOTHHKA WM
obydaromemycs, YupexneHue o0s3aHO OTKa3aTh B MPEeNOCTABIEHHH MEePCOHATBHEIX
JAHHBIX JIUILY.

7.1.2. He coobmare nepcoHalbHbIE AaHHBIE PabOTHHKA M 00YYaromierocs B
KOMMEpPUYECKHUX LEeJIX 6e3 ero MICEMEHHOTO COTJIACHH.

7.1.3. IlpemynpenuTs NuI, NMOMyYaOIIUX IE€PCOHANBHBIE NaHHBIE pabOTHHKA U
00yJaromerocs, 0 TOM, 9TO 3TH JaHHbIE MOTYT ObITH MCIIOIB30BAHEI IUIIE B IEJIAX, I
KOTOPBIX OHHU COOOIIEHBHI.

7.1.4. OcymecTBiaTh INepefady MNEepCOHANBHBIX JaHHBIX B  Ipejeiax
YupexIeHus B COOTBETCTBUU C HACTOSIIHIM [loosKeHIEM.

7.1.5. He 3ampammBaTe MHGOPMALMIO O COCTOSHHM 3I0pPOBbA pabOTHHKA, 3a
UCKIIIOYEHUEM TeX CBEJIECHHH, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BEIIIOJIHEHUS. PaOOTHUKOM TPYIOBOU (DYHKIIHH.

7.1.6. llepenaBaTe IepCOHANbHBIE [aHHBIE pabOTHHWKA  MPEICTABUTEIIO
paboTHHKA B MOPsZKe, yCTaHOBIEHHOM TpynoBbM KomekcoMm Poccuiickoii Denepalyu
U HacrosmuM llomoxeHweM, W OrpaHMYUBATH 3Ty HHOOPMALMIO TOJBKO TEMH
NICPCOHAIBHBIMU JIaHHBIMA pPabOTHHKA, KOTOpPBIE HEOOXOMUMBI JUIS BEIIOJHEHHS
YKa3aHHBIM IIPEICTaBUTENIEM eT0 (hyHKIIHH.

7.2. BHyTpeHHHH JOCTYI K IEPCOHATIFHEIM TAaHHBIM PaGOTHHUKOB.

7.2.1. IlpaBo JocTynma K HEepCOHaJIBHBEIM JaHHBIM pabOTHHKA 6e3 MOJIydYeHHUs
CIICI[MAJIBHOTO Pa3pelIeHUs UMEIOT:

— IUPEKTOp YUpeKIeHHUs,

— CeKpeTaphb - JAeJIONPOU3BOIUTEIT;

— 3aMECTHUTENU AUPEKTOpa YUPEKISHNUS,

— IIpejcenarens Npo¢dCo3HOT0 KOMHUTETA,

— caM pabOTHHUK, HOCUTENb JaHHBIX.

7.3. BHyTpeHHH} JOCTyI K II€PCOHANBHBIM [aHHBEIM OOYYarOIIUXCS M HX
poauTenei 6e3 MoTyueHHs CIeHATFHOTO Pa3peIeHns HMEIOT:

IHAPEKTOp YUpeKIeHHUS;

3aMECTHUTENIN JUPEKTOpa Y UperkIeHuUs,

— CeKpeTapb - JeJIOINPOU3BOIUTEND;

[IeJarory AOIOJHHUTEIPHOT0 00pa3oBaHus (TONBKO K MEPCOHAIBHBIM aHHBIM
oOy4aroIuxcs ¥ pouTesnel (3aKOHHBIX IIPEICTABUTEIEN) CBOEr0 00heUHEHHS).

|
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7.4.1lo TNHMCEMEHHOMY 3ampocy, H4 OCHOBAHHH IIpUKa3a pyKOBOIUTEJIS
YUpexIeHus, K NepCOHATbHBIM IaHHBIM PabOTHUKOB M 06YYarOIMXCs MOTYT GBITH
AOIYIEHBI JPyTHE JIMIA B Ipe/ieiax CBOeH KOMIIETEHIIHH.

7.5. BHemHuit goctym.

7.5.1.K umciry MaccoBbIX mOTpe6uTeel NIEPCOHANIBHBIX JaHHBIX BHE YUpeXKICHUS
MOXHO ~ OTHECTH TOCYHNapCTBEHHBIE M  HErOCy[IapCTBEHHBIE (DYHKIHOHAIBHBIE
CTPYKTYPHI:

~ HaJIOrOBble UHCIIEKIUHY;

— TPaBOOXPAHUTEIbHBIE OPraHkl;

~ OpIaHbl CTaTUCTHKHY,

— CTpaxoBbIE€ areHTCTBA,;

— BOEHKOMATEI,

— OpraHbl COIHAIBHOIO CTPAXOBAHMS;

— IIEHCHOHHBIE (OH/IEI;

— TOApa3/Ie/IeHUs] MyHULMIIATBHBIX OPraHOB YIPABICHHS.

7.6. Ipyrue opraausanuy.

CBenienust 0 paboTaromieM COTpyIHUKE HITH yKe YBOJIEHHOM, O0OyYaroIIeMcsl, UK
3aKOHYHUBIIEM 00yYeHHe MOTYT GBITH HPEeLOCTABJIEHHI JPYroii OpraHu3alyy TOJIEKO C
IIMCBMEHHOTO 3ampoca Ha OJaHKe OpraHM3alWK C NPHIOKEHHEM KOMUM 3asBICHUS
paboTHMKa, 00ydaroIerocs WM 3aKOHYMBILETO obyuenne. OTBETEl Ha IHCHMEHHBIE
SaIpOChl  IpYrWX OpraHM3allui W Y4YPeXASHUH B Npefenax WX KOMIETEHIMH U
TIPENIOCTAB/ICHHBIX IIOJTHOMOYHH Al0TCs B TUCHMEHHOM (opMe Ha GaHke YupexneHus
¥ B TOM 00beMe, KOTOPEIH [03BOJISET He pa3TIIaliaTh W3IMIIHEH 065eM IIEPCOHATBHBIX
CBEJICHUH O pabOTHHUKAX ¥ 00YYaFOIIUXCS.

7.7. PONCTBEHHUKH ¥ YJIEHBI CEMeE.

IlepconanbHble JaHHEIE MOTYT GBITH IPEIOCTABIEHE] POICTBEHHHUKAM HIIM YjI€HAM
€ro CEMBHU TOJIBKO C MIUCEMEHHOTO paspelleHus caMoro paboTHHKA.

7.8. Tpebopanus 1.5.1. ITonoxeHus He TIOMIEKAT HU3MEHEHUIO, UCKITFOYEHHIO, TaK
KaK ABJIAIOTCS 00s3aTeIbHBIME /ISl CTOPOH TPYIOBBIX OTHOIIEHHH HA OCHOBAHHHM CT. 88
TpynoBoro xonekca Poccuiickoi Denepanuy.

8. O6sisannocTH paGoTHHKA M paboToxaTe/ s

8.1. B memax obGecrneuenus AOCTOBEPHOCTH NEPCOHAIBHBIX AAaHHBIX pPabOTHHK
00s13aH:

8.1.1. Tlpu mpmeme Ha paboTy IIPEXOCTABHTE YUpeXIeHUI0  IIOJIHEIE
JIOCTOBEPHBIE JaHHEBIE O cele.

8.1.2. B cyJae U3MEHeHHMS  CBe[CHHI, COCTaBIIAIOIINX IIEPCOHAJIbHEIE
AQHHBIE, CBOCBPEMCHHO B CPOK, HE IPEBBINIAIOMUN 5 pabo4yux IHEH, MpeJoCTaBUTH
JaHHYIO HH()OPMAIHIO CeKPETAPHO-IeT0POU3BOIHTEINIO.

8.2.JTtss obecriedeHHsl OCTOBEPHOCTH IEPCOHANBHBIX MAHHBIX ofydarormuecs,
PORUTENH (3aKOHHBIE IPEJICTABUTENN) HECOBEPIICHHONIETHIX o0ydaroIuxcs 00sS3aHbI;

8.2.1. IlpemocrapnaTs omepatopy —(IEpeKTOpY Yupexnaenus (u) wiu



YHIOJTHOMOYCHHOMY UM JIMIly) TOYHBIE CBEAECHHS O cebe (CBOMX HECOBEPIIEHHONESTHHX
JIETSIX).

8.3. Ilpenocrapnenne pabOTHHKY WK 00ydaronIeMycsl TapaHTHil ¥ KOMIIEHCALIHH,
IIPEIyCMOTPEHHBIX IEWCTBYIOIIMM 3aKOHOJATEIhCTBOM, OCYINECTBISETCS C MOMEHTA
NIPENOCTABICHUA COOTBETCTBYIOINMX CBEJCHMH, €CIM HHOE HE IPELyCMOTPEHO
JEHCTBYIOIIMM 3aKOHOAATEICTBOM.

8.2. YupexneHnue o6s3aHo:

8.2.1. OcyIecTBIATH 3alUTY IEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB.

8.2.2. OOCecmeunTh XpaHEHHE IEPBUYHOM yYETHOM NOKYMEHTAIMH IO YHETy
TPYZia ¥ €ro OILIaThl, K KOTOPO# B 4aCTHOCTH, OTHOCSTCS DOKYMEHTHI 10 YUETY KaIpoB,
AOKYMEHTBI 10 y4YeTy HCIIOJIb30BaHMs Pabodero BPEMEHH U PacueToB ¢ pabOTHHKAMH
I10 OIUIaTe TpyJa U Jp.

8.2.3. Ilo mucEMEHHOMY 3asBICHHIO pabOTHHKA HE T03/Hee TpeX paboumx JHeil
CO JIHs IIOZIA4HX STOT'O 3asIBJIEHHS BBIIATh KOIIMH JOKYMEHTOB, CBSI3aHHBIX C €r0 paboToi
(komuu mpuKasa o IpueMe Ha paboTy, IPHKa30B O MEePeBOjax, IpuKasa 06 YBOIbHEHHH
C paboTHI; KOIHMIO ¥ BHIIMCKH M3 TPYZIOBOM KHIDKKH; CIPaBKH O 3apaboTHOM Imate, o
HAYUCIICHHBIX M (DAaKTWYECKH YIUIAaYeHHBIX CTPAxXOBLIX B3HOCAX Ha 00f3aTeIbHOE
[IEHCHOHHOE CTpaxoBaHue, O Iepuoe paboTsl U Ap.). Komwu JoKyMEHTOB, CBI3aHHBIX C
paboToH, MO/KHBI OBITH 3aBEPEHBl HAIJIEXKAIIUMM 00pasoM MU IIPeIOCTaBIISITHCS
paboTHUKY 6€3B0O3ME3HO.

9. IIpaBa cy0beKTOB NepPCOHAILHBIX AAHHBIX 110 00eCIeYeHH 0 3alHThI
IEepPCOHAJBHBIX JaHHBIX.

9.1.B memsax obecnedeHus 3allUThl IIEPCOHANBHBIX [JAHHBIX, XPAHAIIMXCA B
Yupexnaenun, paboTHHKH, 0OydaloIllpecsi, pPOIUTENH (3aKOHHBIE IPENCTABHUTENH)
HMMEIOT MPaBo Ha:

9.1.1. Ilommyro mHpOpPMaIMIO 00 HX MEPCOHANBHBIX JAHHBIX M 00pabOTKe 3TUX
JaHHBIX.

9.1.2. CpobonHblf OecmaTHBIM [OCTYl K CBOMM IIE€PCOHANBHBIM JAaHHBIM,
BKJIIOYasi NpaBO Ha MOJNy4eHHe KONWH J000H 3amucu, comepikalledl MepcoHaIbHbIE
JaHHble DPabOTHMKA, 32 MCKIIOUYCHHEM CIIyYaeB, MPEeLyCMOTPEHHBIX (GenepaabHbIM
3aKOHOM.

9.1.3. Ompenenenre cBOMX NpPEICTaBUTENEH IS 3aIUTHl CBOMX IEPCOHATBHBIX
JAHHBIX.

9.1.4. TpeGoBaHue 06 MUCKIFOUCHUN WIIH WCIPABICHUH HEBEPHBIX MM HEMOIHBIX
[IEePCOHANBHBIX HaHHBIX. [Ipu oOTKase VYupexaeHWs HCKIIOYUTh WM HCIPABHUTh
NIePCOHAJIbHBIE [aHHBIE pabOTHHMKA MK OOYYarouerocsi OH MMEET IIPaBO 3asBHTh B
IHUCBMEHHOM  (QopMe  JUpPeKTOpy  YUpexIeHWs O CBOEM  HECOINIACHH ¢
COOTBETCTBYIOIIMM OOOCHOBAaHHEM TaKOTO HeCOINacHs. IlepcoHalbHbBIE [aHHEIE
OLIEHOYHOIO  XapakTepa  pabOTHHK, oOOyd4aromuiics, poauTend  (3aKOHHBIE
IPEJCTaBUTENM) MMeeT IPaBO JOIOJNHUTE 3asBICHWEM, BBEIPAXKAIOMIAM  €ro
COOCTBEHHYIO TOUKY 3PEHHS.
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9.1.5. TpeGoBanne 00 W3BELICHWH YUpEXKIECHHEM BCEX JIHII, KOTOPEIM paHee
OBUTM COOOIIEHE! HEBEPHBIE WM HETOJNHBIE IEPCOHATBHBIE TAHHBIE paboTHUKA WK
obyyatorerocs, 060 BCEX MPOU3BENEHHBIX B HUX HCKIFOYEHHSX, HCIIPABIICHUSX HIIH
JIOIIOJTHEHUSIX.

10. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJIMPYIONIHX cGop, o0paboTky,
XpaHeHHe, HCT0JIb30BaHHe, epeJady U 3alUTy MePCOHATbHBIX JAHHBIX
paboTHHKA U 00y4aroLerocs

10.1.JIuna, BWHOBHBIE B HAapyIUEHHH HOPM, PEryIHPYOLIAX IIOJIy4EHHUE,
00paboTKy ¥ 3alUTy MEPCOHANBHBIX JAaHHBIX paGOTHHKA U o0yJarommxcs,
NPUBJIEKAIOTCA K NUCHHUIUIAHADHOW M MATEpUalbHOM OTBETCTBEHHOCTH B MOPSIKE
ycraHoBneHHOM TpymoBeiM  kojekcoM Poccuiickoit @emepaud W HHBIMA
(enepanbHBIME 3aKOHaMH, a TakKKe MPHBIEKAIOTCS K IpaXkKIaHCKO-IIPaBOBOH,
aIMUHUCTPATUBHOX W YTOJOBHOH OTBETCTBEHHOCTH B MOPAAKE, YCTAHOBISHHOM
(henepaTbHBIMU 3aKOHAMHY.

11. 3akn0unTe/bHBIE MOJIOKEHHS
11.1.Hacrosimee IlonoxkeHne CTymaeT B CHIy ¢ MOMEHTAa €ro yTBEPXKICHHS
MIPUKA30M JUPEKTOpa Y UpeKaeHuUs.

11.2.Hacrosimee Ilomo)keHue MOBOOUTCS [0 CBEIEHHS BCEX PabOTHHKOB IIOJ
POCIHUCE.
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