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1. O0mue moJioKeHUus

1.1 ITonoxenne o mnopsinke cbopa, 00pabOTKH, XpaHEHHS, HCIOJb30BaHHUS,
nepeaaye W 3aI(UTE MEPCOHANBHBIX JaHHBIX paboTHUKOB W oOy4atoumxes MBY J10 —
LT (nanee — Tlonoxenue) MyHHLMIAIEHOTO  OIODKETHOIO  YYpEKAeHHs
NONOMHUTENIEHOTO 06pazoBanus LleHTpa nerckoro TBopuecTBa (Janee — YupeikaeHHe)
paszpaborano B coorBercTBuu ¢ KoHctutyuueil Poccuiickoit ®@enepanuu, TpyaoBbim
konekcom Poccuiickoit ®enepaumn, @eaepanbHbiM 3akoHOM 0T 27.07.2006 Nel52-03
«O TmepcoHalIbHBIX JaHHBIX», DenepaibHbIM 3aKOHOM OT 27.07.2006 Nol149-D3
«O6 undopmanui, HHGOPMALMOHHBIX TEXHOJOTUSX M O 3aluTe HHQOPMALHK» H
JAPYTHMH 1€HCTBYIOLMMH HOPMATHBHO-ITPABOBBIMU aKTaMH.

1.2. [Tonoxenue SIBJISIETCS] NIOKaJIbHBIM HOPMaTHBHBIM aKTOM,
periaMeHTHPYIOIMM  MOpsiiok cOopa, o0paGoOTKH, XpaHEHHs, HCIOIb30BaHus,
nepefayd M 3alUTe IIePCOHAJIBHBIX [AaHHBIX pabOTHUKOB W OOy4alOUMXCsl
Vupexienus, B TOM Hucle 3alIMTEl  OT HECAHKIHOHWPOBAHHOIO JIOCTYIIA,
HEMpPaBOMEPHOr0 WX UCTOJIb30BaHHs HUIIH YTPAThI.

1.3. Hacrosumm [lonoxenuem omnpezensiercst mnopsaok cOopa, oOpaboTkw,
XpaHeHHs, UCIOJIb30BAHMUS, MEePeayi U 3allkTe MepPCOHANBHBIX JaHHBIX PabOTHHKA W
o0yuaroumxcs, mpasa 1 00s13aHHOCTH PabOTHUKOB M IUPEKTOPa YUpexK/IeHHUs!, a TAKKE
OTBETCTBEHHOCTD JIHL], UMEIOLIMX JOCTYN K MEepCOHABHBIM JaHHBIM PabOTHHUKOB M
00y4arolMxcs, 32 HEBBIIOJHEHHWE NPABOBBIX HOPM, PEryjIHpyrolHx o0paboTKy H
3QIATY MEDCOHATBHBIX JaHHBIX PA0OTHUKOB U 00y4arOIUXCS.

1.4. CGop, oOpaGoTka, XpaHeHHe, MCIOJIIb30BaHHE, Mepeaaya M 3alluTa
EepPCOHANBHBIX JAHHBIX paboTHUKA M 00y4aloIIErocs MOXKeT OCYLECTBIATHCS
MCKITIOYHTIIBHO B LIEJISIX:

1.4.1. obecnevyeHust coONIOACHHS 3aKOHOB U HHBIX HOPMATHBHBIX [IPABOBBIX AKTOB;

1.4.2. coneiicTBUsi pabOOTHHUKY B TPYAOYCTPOHCTBE, 00yUEeHUH U NPOABHIKEHHHU 10
ciyx0e, oOyuatomumcs - B 00yUSHHH;

1.4.3. obGecrieueHuss JU4YHOM Oe3oracHocTH paboTHHKa, O0y4arollerocss M ero
pojuTesiei (3aKOHHBIX NPEACTaBUTENEH );

1.4.4. KOHTpOJISI KOJIMYECTBA U KAyecTBa BhIMOJHSIEMOH paboTel U obecredeHus
COXPAHHOCTHU UMYLIECTBA B MEHUMAILHO HEOOXOAUMOM JUlsl 9TUX Lieneit oOneme;

1.4.5. xoHTpOJIs KayecTBa oOyueHHs M oOecredeHMs: COXPAHHOCTH MMYIIECTBA B
MUHHMMAa/bHO HEOOXO0IUMOM [IIst ATUX LieJiei o0beme.

1.5. Hacrosiee [lonoxeHne U U3MEHEHUS K HEMY YTBEPIKIAIOTCSA JUPEKTOPOM
Yupexaenus. Bee paborHukd YupexIeHHs JOJKHBI ObITh O3HAKOMIIEHEI C JIAHHBIM
[TonoxeHueM U U3MEHEHUSIMH K HEMY T0J1 POCITHCh.

1.6. B Hacroswem [losioxkeHMHn HCNONB30BaHbl CIEAYIOIIHME TEPMHHBI H
OIIpe/Ie/IeHHS:

[lepconanbuble aaHuble padoTHHKA - nr0das uHpOpMalMs, OTHOCAMAACT K
ornpejeseHHOMY (hu3ndeckomy JuLy (paboTHHKY ), HeOOXoauMas YUpeimIeHHIO B CBSI3HU
C TPYOBBIMH OTHOLICHHSIMH, B TOM YHcie, GaMUIIMs, UM, OTYECTBO, FO/, MeCsLl, Jara
H MECTO pOXKIeHMs, ajapec, ceMeHHOe, COLMaIbHOE, MMYIIECTBEHHOE MOJIOKCHHUE,

obpazosanue, podeccus, 10X0abl pabOTHHKA, Apyras HH(popMaLus.
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[lepconasibuble JaHHble oOyualouwerocst - WHQOpMaLKs, —Kacaiouascs
KOHKpETHOro ofywarolerocsi, KoTopas HeoOXojuMmMa omeparopy  (AHpeKTopy
Vupexaenus d (WIH) YMOJHOMOYEHHOMY MM JIMIly) B CBS3M C OTHOLICHUAMH,
BO3HUKAIOLMMH MEK/IY POAHTENIMU (3aKOHHBIMHU MPEACTABUTENAMU) 00y4aroLlerocs u
YupexaeHHeM.

O6paGoTka nMepecoHANbHbIX AaHHBIX - JeHcTBUSA (Onepauru) ¢ rMepcoHanbHbIMHU
JAHHBIMM, EBKJIOYAs CHCTEMAaTH3allMio, HaKOIUIeHHe, XpaHeHHe, KOMOMHKDPOBAHHE,
yrodHeHue (0OHOBIEHHE, U3MEHEHME), UCII0JIb30BaHUE, PACTIPOCTPAHEHHE (B TOM YHCIIE
rnepeaady, obe3nuunBanue, GIOKMPOBaHHE, YHHUTOKEHHE NEPCOHANIBHEIX JAHHBIX).

3aUHTA NEePCOHAIBbHBIX JAHHBIX - [EATENbHOCTh YIOJHOMOYECHHBIX JIMI IO
obecrieyeHHI0O € TOMOIIBIO JIOKAJIBHOTO perylupoBaHusi rnopsaka obpaboTku
MepPCOHANIBHAIX JIaHHBIX U O0ecriedyeHHWe OpraHu3alMOHHO-TEXHHYECKUX Mep 3allUThI
uadopMaLMd OT HENPaBOMEPHOrO AOCTYNa, YHHUYTOKEHHs, MOIAM(DULMPOBAHMS,
OI0KHpOBaHKs, KOMMPOBAHUS, NPEA0CTaBICHHS, paCIIPOCTPaHEHUsI.

Kouduaenunanouast nuopmanus - 310 nHGopmanus (B J0KyMEHTHPOBAHHOM
MM OSJIEKTPOHHOM BMJIE), JOCTYI K KOTOPOil OrpaHM4YMBAaEeTCss B COOTBETCTBHM C
3akoHoaatenbcTBOM Poccuiickol Denepaluu.

1.5. TlepconanpHble paaHHble pPAOOTHUKOB M OOYYAIOIIMXCS OTHOCATCA K
KaTeropuu KoHGUAeHIHATBLHON UHMOPMALIHH.

2. JIoOKyMeHTBI, colep:Kallne CBeJleHHs], COCTABJISIOIINE NEePCOHA/IbHbIE TaHHbIE.

2.1. JJoKyMeHTBI, coJAepIRalIHe CBeAeHHs, HeoOXOAuMbIe ISl 3aAKJII0YeHUs,
H3MEHEHHsI HJIH NPeKPalleHHs TPYA0BOro 10ropopa ¢ padboTHHKOM:

2.1.1.ITacnopr.

2.1.2. JlokymeHTbl 00 00pa3oBaHHH, KBAIU(HUKALUH.

2.1.3. MeauumHckas KHIKKA C MEIUIMHCKUM 3aKJIIoYeHHeM 00 OTCYTCTBHHU
MPOTUBOIMOKA3aHUH  JUIS  3aHATUS  KOHKPETHBIM  BHJOM  JEATEJLHOCTH B
00pa30BaTeIbHOM YUPEKACHHH.

2.1.4.CtpaxoBoe CBH/ETEIbCTBO rOCYapCTBEHHOIO MIEHCHOHHOI'O CTPaXOBaHMUS.

2.1.5. Cuperenscteo MHH.

2.1.6. JIokyMeHTBI BOUHCKOIO y4eTa.

2.2, JlokymeHTBI, cojlep:kallHe CBeJeHHs, HeoOXOAHMBIe ISl pPeajiu3alHu
KOHCTHTYIIHOHHOTO TMpaBa Ha [OJy4YeHHe JIONOJHHTEJIbHOro o0pa3oBaHus
00y4aIHMHCH

2.2.1. JIoKyMeHTBI, YIOCTOBEPAIOLIMHI JIHYHOCTH 00y4arouerocs (CBUAETENBCTBO O
POXKIEHUH MJIM NAclopT).

3. Coop u 00paboTKa NEePCOHANbHBIX JAHHBIX PA00THHKA
3.1. [lepcoHanbHble JarHble pabOTHUKA OTHOCATCS K KOH(HMACHLHAIbHOM
undopmauuu. Jlns uLIa, MOMYYMBILNEro JOCTYN K [E€PCOHAJbHBIM  JaHHbIM,
obsi3aTeNs>HBIM - siBisleTcss  TpeOOBaHWE He JOIMYCKarTh paclpocTpaHeHMe TaHHOM
uHpopmanuu Oe3 cornacusi paboOTHHMKA, @ TakkKe MPU HAJIWYUM HHOrO 3aKOHHOIO
ocHOBaHMs. TpeGoBaHus npu o0OpaboTKe MepcOHANbHBIX JaHHBIX pabOTHHKa
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ycraHosieHsl cr. 86 Tpynosoro koaekca P® u He nouiexar H3MEHCHHIO H
MCKJIIOUEHHIO.

3.2. B uensx obecreuenust mpaB U cBoOOJ UesloBeKa M TPaKJIaHUHA YUpeKIeHHE
npu o6paboTke MepCOHANBHBIX JAAHHBIX paboTHHKA 00A3aHO COOMIOAATH CleyHolne
obue TpeboBaHuUS:

3.2.1. OGpaboTka MepcOHAJbHLIX JAHHBIX PAabOTHHKA MOXKET OCYILECTBIIATHCS
MCKIIOYMTENLHO B Lejisix obecriedeHus] cOOMIOACHUS 3aKOHOB U HMHBIX HOPMATHBHBIX
MPaBOBBIX axXTOB, OOy4YeHMH M TPOJBIKEHMH IO Ciy:kOe, obecrieueHus JHYHOH
6e30MacHOCT4, KOHTPOJIS JAESATEbHOCTH, KOJTMYECTBA U Ka4eCTBa BHINOIHAEMOH paboThI
1 obecrieueH s COXPAaHHOCTH UMYILECTBa Yupexk/eHus, paboOTHUKA U TPEThHX JHILL.

3.2.2. OGpaGoTKka NEepCOHAIBHBIX JAHHBIX MOXET OCYIUECTBIATHCS — AJIs
CTATHCTUYECKHX MIIM MHBIX HAYYHBIX U CJIYXKEOHBIX Lielell pU yCI0BUH 00513aTeIbHOTO
00e31MYHUBaHHUs NePCOHABHBIX JAHHBIX.

3.2.3. Ecnu nepcoHanbHble AaHHblE pabOTHHKA BO3MOXKHO IOJIYYHUTh TOJBKO Y
TpeThel CTOPOHBI, TO pabOTHHK A0JIKEeH ObITh yBeOMIIeH 00 3TOM HE MeHee YeM 3a TPH
paGouux JHsS W OT HEro JO/KHO OBITh IMOJYy4eHO NHUCbMEHHOe coryiache (Jnbo
MHCHMEHHBII 0TKa3), KOTopoe padOTHHK J0/KEH 1aTh B TEUEHHE MATH pabounX AHEH C
MOMEHTA TMOJIyYeHHs COOTBETCTBYIOIEro yBeOMIIeHHS. B MHChbMEHHOM yBe1OMIIEHHH
VupexaeHue B JMLUE AUpeKTOopa cooliiaer pabOTHHKY O UEJsAX, MpeArnoaraeMbiX
HCTOYHMKAX M criocobax MoJiydeHHs MepCOHANbHbIX JaHHBIX, XapakTepe IMOJIeKaIIX
MOJyYEHHIO TEePCOHANBHBIX AaHHBIX (Hampumep, odopmieHue 3ampoca B yvebHOe
3aBeJIeHHe O MOJUIMHHOCTH JOoKyMeHTa 00 00pa3oBaHUU U T.I1.) U MOCJIEACTBUAX OTKA3a
paboTHHKA 1aTh TMCbMEHHOE COIVIacHe Ha UX MOJIyYeHHe.

3.2.4. VYupexaeHue He UMEET MpPaBoO IMOJy4aTh U 00pabaTeiBaTh MEPCOHABHbIE
JaHHple pabOTHUKA, KacarollMecss pacoBOH, HALMOHAJBHOHW TPHUHAJUIEKHOCTH,
OJIMTHYECKUX B3IJISAN0B, PENUIMO3HBIX WM (QUIOCODCKUX YyOexKAeHHH, COCTOSTHHS
3/I0pOBbsl, 1 YaCTHOM KU3HHU. B ciydasx, HEnocpe/CTBEHHO CBS3aHHBIX C BOMPOCAMHM
TPYMOBBIX OTHOLIEHWH, B cooTBeTcTBUM co crtaThel 24 Konctutyuuu Poccuiickoit
(Menepaunu paboroparenb Bhpase Mojiy4yarb M 00pabareiBaTh JaHHblE O YacTHOM
JKH3HKM pabOTHHKA TOJIBKO ¢ €ro MUCbMEHHOI0 COIIacHsL.

3.2.5. VupexaeHue He MMeeT IpaBa I0Jy4yarh U 00padaThiBaTh MEPCOHAIbHBIE
JaHHble pabOTHUKA O €ero YJEHCTBE B OOLIECTBEHHBIX OOBEAMHEHHAX WJIH €ro
npodcoro3HON  AEATEIBHOCTH, 3@ MCKIIOYEHHMEM  CIIy4aeB, IpelyCMOTPEHHBIX
(enepanbEbIMH 3aKOHAMHU.

3.2.6. Ilpy nDpuHATAM PpeLUeHUH, 3aTpardBaloOlMX HHTepechl pabOTHHKA,
YupekaeHue He MMeeT NpaBa OCHOBBIBATHCS HA [EPCOHAJIBHBIX JAHHBIX pabOTHMKA,
MOJIYYeHHBLIX MCKIIIOUUTEIBHO B pe3y/bTaTe WX aBTOMATU3MPOBAHHONW 0OpadOTKHU WIIM
3JIEKTPOHHOTO MOJTYYEHHS.

3.3.lpu nocryrieHHH Ha paboTy pabOTHUK TpefocTaBiseT Y4YPEKIACHHUIO
clieyIolIHe JJOKYMEHTBI, Co/leprKalllie NepcoHalbHble JaHHble 0 cebe:

~ TMACIHOPT WJIH UHOM IOKYMEHT, YIOCTOBEPSIIOLIMHI JTHYHOCTD;

- TPYIOBYIO KHMIKKY, 32 HCKJIIOUYEHHEM CJlyyaeB, KOrja TpyAOBOH JOroBop
3aK/IIO4aeTcsl BHEepBble MWIM pabOTHHK mocTynaer Ha paboTy Ha  YCIOBHSX

COBMECTHTEJIECTBA,
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~ CTPaxoBOE€ CBHUJIETEJIHCTBO I'OCY1aPCTBEHHOIO NIEHCHOHHOIO CTPAXOBAHHSI;
~cBuaetenscTBo MHH,

— JIOKyMEHTHl BOMHCKOIO yyeTa - Ul BOGHHOOOA3aHHBIX U JIML, TMOANEKAIHX
IPH3BIBY HA BOGHHYIO CIIyKO0Y;

— CMpaBKy 00 OTCYTCTBUU (HAJIMYKH) CYAUMOCTH,

- JN0KyMeHT 00 o0pa3zoBaHHM, O KBalu(UKALMH WM HAJIHYHKH CrEeLHaTbHBIX
3HAHWUI NpM MOCTYIUIEHWH Ha paboTy, TpeOyollylo CrelHaNbHbIX 3HAaHHH WIH
CrHeLHaIbHOH MOATOTOBKH.

3.4. 3anpemtaercs TpeGoBaTh OT JIMLA, MOCTYMAIOIIEro Ha paboTy, AOKYMEHTBI
MOMHMO TIpeycMOTpeHHbIX TpynoBeiM koaekcom Pocculickoi dDeaepaunn, WHbBIMH
denepanbHbivE  3akoHaMHM, ykaszamu IIpesunenta Poccuiickonn @exepaiu U
nocranosnerusMu [paBurenscersa Poceniickoii Penepauuu.

3.5. 1pu 3aK/II0YEHUH TPYJOBOTO JOrOBOPa M B XO/I€ TPYAOBOH ACATEIILHOCTH U
obecrieuenysi rapaHTUi ¥ KOMIeHcaluili pabOTHHKY, YCTAaHOBJIEHHBIX ACHCTBYHOLIUM
3aKOHOJIATELCTBOM, MOYXET BO3HHKHYTb HEOOXOAMMOCTb B  IPEJOCTaBICHUU
pPabOTHUKOM JIOKYMEHTOB:

— 0 BO3pacTe JeTei;

— 0 OepeMeHHOCTH JKEHILHUHBI,

— 00 HHBAJIMIHOCTH;

— 0 IOHOPCTBE;

— 0 COCTaBe CEMbH;

— 0 HEOOXOAMMOCTH yX0/1a 3a OOJIBHBIM YJIEHOM CEMBH;

— IpOvHE.

3.6. ITocne Toro, Kak OyJaeT NMPUHATO pelleHWe O NpHeMe Ha paboTy, a Takke
BIIOCJICACTEMHM B Ipoliecce TPYAOBOHM AeATENIBHOCTH, K JOKyMEHTaM, COAepiKallliM
nepcoHaNbHBIE JaHHble paboTHHKA, OYAyT OTHOCHTHCS:

— TpY,10BOH J0r0BOp;

— JIONOJIHUTEIbHbBIE COTIAIIEHUs K TPY/I0BOMY 1OIOBOPY;

— IpHKa3 o pueMe Ha padory;

— TIPYKa3bl O MOOLIPEHUSAX U B3BICKAHHUAX;

— MEIHMUMHCKHE JOKYMEHTHI;

— MpuKa3bl 00 U3MEHEHUH YCIOBHI TPY10BOrO JOr0BOPa;

— Kaprouka yHubuuupoBanHod ¢opmbl T-2, yrBepikaeHHas IlocraroBieHuem
["ockomcTeTa Poccuu ot 05.01.2004 Nel;

— JIpYTHe JOKYMEHTBHI.

4. Coop u 06paboTKa NEePCOHANBHBIX JAHHBIX 00yUYAIOUHIHXCSH
4.1. Bce nepcoHallbHbIE JaHHbIE HECOBEPILIEHHOJIETHEr0 00y4alolerocs MOMXKHO
IMOJIy4aTh TOJILKO Y €ro poJuTesel (3aKOHHBIX npejacraButesneit). Eciu nepcoHanbHble
JaHHBIE 00YyYaroIerocs BO3MOKHO MOIYYUTh TOJILKO Y TPEThEH CTOPOHBI, TO POAUTEIH
(3aKOHHBIC mpejcTaBUTENN) O0ydarolerocs JO/KHbBI OBITh YBEJOMIIEHB! 00 3TOM
3apaHee. OT HHMX JOJKHO OBITH NMOJIy4eHO NMUCBMEHHOE COMIAlleHHe Ha IOJy4YeHHe

[NEPCOHAJI5HBIX OAHHBIX OT TpETLEﬁ CTOPOHEI. Poaurenu (3aKOHHbI€ HpeﬂCTaBHTeﬂH)
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00y4arommerocsi MOKHBL ObITh TNPOMHMOPMHUPOBAHBl O LEJIAX, MpPEeAnoiaraeMbIx
MCTOYHMKAX M criocobax MosTyuyeHHsi MepCOHAbHBIX ITaHHBIX, a TaKKe O Xapakrepe
MOVIEXKALIMX TOJYYEHUIO [1ePCOHAIBHBIX JaHHBIX M TOCIEACTBUSX OTKasa JaTh
MMUCBbMEHHOE COITIACHE Ha HX MOJTyHeHHE.

4.2. Bce mepcoHanbHBIE JaHHBIE HECOBEPIUEHHOJETHEro 00y4arollerocs mnocie
MOJIy4EeHHsI UM TacropTa WK COBEPLIEHHOJIETHEr0 00y4arouerocs MOXKHO Moay4aTh y
Hero camoro. Ecau rmnepcoHalbHble JaHHbIE TAaKOro OOy4arollerocs BO3MOXKHO
MOIYYHTh TOJBKO Y TPETheil CTOPOHBI, TO OH JOJKeH OBITh yBeJOMIeH 00 3TOM
3gpanee. OT Hero JO/DKHO OBITH IMOJY4YEHO MHCBMEHHOE Corjiacke Ha IMOJIy4YeHHe
MePCOHATBHBIX JaHHBIX OT TpeThed CTOpoHbl. Takoi oOydaroumwmics A0JkeH OBITh
nponH(MOPMHUPOBAH O IeisAX, NPeAnoJaraeMblXx HCTOYHMKAX JaHHBIX, a TaKkKe O
XapakTepe MOAIEKAIUMX [TOTyHeHHIO MepPCOHATBHBIX JaHHBIX M MOCIEACTBUSIX OTKa3a
JIATh MUCBMEHHOE COIVIacue Ha UX MOoJIyYeHHUE.

43.B coorBerctBuM co c¢T.24 Kouctutyuuu PO oneparop (pyKoOBOAMTEND
00pa30BaTENIBHOrO  YYpeKACHHS U (MIM) YNOJIHOMOYEHHOE MM JIMLO) BIIpaBe
ocyuiecTBisTh  cbop, Tmepedady, YHUUYTOXKEHUE, XpaHEHHE, HCIIOJIE30BaHUE
HH(OPMALIMH O MOJUTHYECKHUX, PEMIHO3HBIX, APYrUX yOeKJAeHHH YacTHOH Ku3HHM, a
Takke MHQOpPMALMK, HapyLIalollei TaiHy MNepernucku, TeleQOHHBIX MepEroBOpOB,
MOYTOBBIX, TejerpagHbIX W MHBIX CcOOOIIeHHH oOyualolerocs ¢ ero MUCbMEHHOTO
cornacus (coryiacusi poauTeneil (3aKOHHBIX IMPEJACTABUTENEH) HECOBEPILIEHHOIETHErO
obyuaromerocsi), dopma onpenensercs 4.4 c1.9 DezpepanpHoro 3akoHa «O 3aliure
MePCOHAIBHBIX JaHHBIX» UIIH Ha OCHOBAaHMHU Cy1e0HOI0 pelueHus.

5. XpaHeHHe U 321HTA NePCOHA/ILHBIX JaHHBIX PA0OTHHKOB 1 00y4aKIuXcst

5.1. TlepcoHasbHble JaHHBIe PA0OOTHUKOB XPaHATCS Ha OYMaXXHBIX HOCHTEINAX, B
noMeleHusx YupexaeHuss B wkadax u ceiidax. Jluunsle nena u xaprouku T-2
YBOJIEHHBIX PalOTHUKOB 10 MCTEYEHMS TEKYIIEro KajleHJapHOro rojia XpaHATcs B
ceiite, a 3aTeM nepesaloTCs B apXUB YUupexkKIeHHs.

5.2. IlepcoHanbHble AaHHBIE 00y4alolerocs OTpa)kaloTCs B €ro JHYHOM Jeje,
KOTOpOE 3allOJIHAETCs MOC/e HM3/aHus MpHKasa O ero 3a4ydcieHud B YupexkIeHHe.
Jluunele nena oOywarommxcst B andaBUTHOM nopsiike (OpMHUPYIOTCS B Iarkax
00be/IMHEH A, KOTOPBIE XPaHSTCS B ClIeLHaIbHO 000pYy10BaHHBIX HIKa(ax.

CaeneHust 0 HAYMCIEHUU U BbIMJIaTe 3apaboTHON I1aThl pabOTHUKAM XPAHATCS HA
OyMaXHBIX M OJIGKTPOHHBIX HOCHTENSIX B TMOMELIEHMH YupexaeHuss Punuane —
LlenTpanu3oBanHOM Oyxranrepyu o0pazoBaTeNbHbIX yupexkaeHUul JKene3Ho10poKHOro
paiiona MKY LB u MTO OV ropona EkarepunOypra, ocCylecTBIsIOLIEH
OyxraaTepckuil yuer YupexaeHusl.

5.3.Tlo ucTeuYeHMH CpPOKOB XpaHEHMs, YCTAHOBJIEHHBIX 3aKOHOJAATEILCTBOM
Poccuiickoii Menepauuu, JaHHBIE CBEICHKS NIEPEAalOTCs B apXHB.

5.4. KoHKpeTHBIe 0053aHHOCTH 110 BEJCHUIO, XPAHEHUIO JIMYHBIX J1e)l padOTHHKOB,
3aMOJTHEHUIO, XPaHeHWIO W  Bblade TPYIOBLIX KHHKEK, HHBIX JOKYMEHTOB,
OTpaKaroIMX epCoHaIbHbIE AaHHbIEe pAOOTHUKOB, B TOM YHCIIE 110 XPAaHEHHIO TUYHBIX
JeJl  YBOIEHHBIX pabOTHMKOB, BO3JIaraloTcs Ha CeKpeTaps-AeONpOU3BOIUTE]S

YupexaeHusl.
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5.5.B OTHOIIEHWH HEKOTOPBIX JOKYMEHTOB JAEHCTBYIOIIMM 3aKOHOAATE/IBCTBOM
Poccuiickoii (Peaepaunu MOryT OBITh YCTAHOBJICHbI MHBIE TPEOOBAHUS XPAHEHMs, YeM
npepycmorpedo  HacrosmwuM  [lonoxenuwem. B Takux — cioywasx  caedyer
PYKOBOJICTBOBATHCS TPABUIAMH, YCTAHOBIEHHBIMH COOTBETCTBYIOLMM HOPMATHBHBIM
aKTOM.

6. 3amuTa HHGOPMAUHH 0 NEPCOHATBHBIX JAHHBIX PA0OTHHKOB H 00y4aKIIHXCSI

6.1. CorpyaHukd YdpexaeHus, MMelolKe J0CTYN K MNEePCOHATbHBIM JaHHbBIM,
ofsA3aHBl NPUHUMATh HEOOXOJHWMbIe OPraHW3alMOHHBIE W TEXHHYECKHE Mepbl s
3aIUTHl IEPCOHAIBHBIX JaHHBIX OT HENPABOMEPHOIO MM CIy4alHOro J0CTYIa K HUM,
YHHUTOXKEHU A, MOIM(DULIMPOBaHHs, OJI0KMPOBaHHS, KONMPOBAHKsI, PACTIPOCTPAHEHHUS, &
TaK)Ke OT MHBIX HEIPABOMEPHBIX JEHCTBHII B OTHOILEHUHU JaHHON HH(MOPMAIHK.

6.2. Cexperapb - 1€J0MPOU3BOANTE/b OCYILIECTBIISIOT!

~ orpaHuYeHHe CETEeBOro JOCTYyIa Ha cepBep sl ONpe/IeIeHHBIX T10Jb30BaTelleH;

~ OpraHM3alMi0 KOHTPOJIS TEXHMYECKOro COCTOSHMS CepBepa W ypOBHEH 3aLUMTEI
1 BOCCTAHOB/IeHUs HH(OPMaLIUK;

~ MPOB2JIEHUE PEryJisspHOro KONMUpOBaHUs MH(MOPMALMK HA HOCHTENH, CO3[aHHE
pe3epBHbIX KOMUH 0c000 BaxHON HH(OOPMALIHH,

- BelleHME ayAWTa JeHCTBUII Monb3oBaTtesell U CBOEBPEMEHHOE OOHAPYyKEHHE
(bakTOB HeCaHKLIHOHMPOBAHHOTO AOCTYINA K HH(MOPMALIHH.

6.3. PaboTHuku YupexaeHws, UMEIOLIME JOCTYIl K MePCOHATbHBIM JTaHHBIM, IPH
MOJIb30BAaHUK JOCTYNOM B ceTh MHTepHeT 00s3aHbl MPUHUMAThL MAaKCHMajlbHbIE MEphI
no obecrneyeHUIo 6e30MacHOCTH:

~ HUCIOJIB30BAaTh AHTHBHPYCHOE MporpamMMmHoe obecneueHue (¢ perylispHbIM
00OHOBJIEHHMEM BHPYCOB);

- He jionyckath paboTaTh Ha CBOE aBTOMATH3MPOBAaHHOE padoyee MeCTO JIML, He
MMEIOLIMX [paBa 10CTyNa K JaHHBIM;

- He OCTaBJIATh He 3a0JIOKUPOBAHHBIM CBOM KOMIBIOTEP B Hepabouee BpeMs;

— CBOEBPEMEHHO COOOLIaTE AUPEKTOPY O caydasx cbosi B paboTe ceTH, 1aposbHOMI
WIACHTH(PUKALKMH U T.1.

7. [lepenaua nepcoHabHBIX AAHHLIX PA0OTHHKOB, 00y4alOLIMXCs H HX pOAUTe/IeH
(3aKOHHBIX NMpeACTABHTE/ICH )

7.1. Ilpu nepejave nepcoHaIbHBIX JAHHBIX PAOOTHHUKM YUpexKJIeHHsl, UMEIOIHe
IOCTYI K TIePCOHAIBHBIM JaHHBIM, JI0JKHBI COOIOAATh CleAytolue TpeOOBaHHs:

7.1.1. He coofwars mnepcoHalibHble JdaHHBIe paboTHMKA W 00yuarolerocs
TpeTheil cTopoHe 0e3 MUCBMEHHOro corjacusi paboTHHKa, 00ydvaloLerocs, poauTene
(3aKOHHBIX IpejacTaBuTeNell) 00y4arolmerocs, 3a HUCKIIOYEHHEM ClIydyaeB, KOraa 3TO
HeoOX0IMMO B LEJSX MNpeayNnperkIeHUs Yrpo3bl KM3HU W 310pOBbIO pabOTHHKA H
oOyuaromerocs, a Takxe B JAPYrUX Clydasx, [MpeayCcMOTPEHHBIX Tpya0BBIM KOJIEKCOM
Poccuiickoit denepauuu Ui MHbIMU (eiepalibHBIMKU 3aKOHAMM.

YuuthiBast, uto Tpynosoii Komekc Poccuiickoit ®@epepauuu He oOmnpenenser
KPUTEPHH CHUTYALMH, MPEeACTABISIOIMX Yrpo3y KHU3HM WM 310pPOBBI0 PabOTHHKA U

06yqa}0me:roc:ﬂ, yqpemﬂeﬂne B KaKJ10M KOHKPETHOM cllyyae JeJ1acT
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CaMOCTOSITE/IEHYIO OLIEHKY Cepbe3HOCTH, HEeMUHYEMOCTH, CTETEHH TaKoh yrposel. Eciu
K€ JIUI0, oOpaTHBILEEeCs C 3alpocoM, He YTOJIHOMOUEHO (eepalbHbIM 3aKOHOM Ha
MOJy4eHHe NePCOHATBHBIX JAHHBIX Pa0OTHUKA MM 00YHaroILerocs, b0 OTCYTCTBYeT
MUCbMEHHOE corjiacue paboTHHKA, O0y4alollerocs WM ero poauTesed (3aKOHHBIX
MpejcTaBuTeliel) Ha MpeJoCTaBleHHe ero MePCOHATbHBIX CBEJEHUHM, JTH0O0 M0 MHEHHUIO
VupekJaeHuss OTCYTCTBYeT yrpo3a JKM3HH MM 3J0pOBbIO  pabOTHHKA MK
obyuaroremycsi, YupexiaeHue o0sd3aHO OTKa3aThb B MPENOCTAaBICHUH IMEPCOHAIBHBIX
JIAHHBIX JIHILY.

7.1.2. He coobuiate mepcoHanbHble JaHHble paboTHHKAa M 0Oydarouierocs B
KOMMepUYecKHX Lesix 0e3 ero NMCbMEHHOIo COIJIacHs.

7.1.3. Tlpexynpeauth JHI[, MOJYYAIOUIMX NEPCOHAIBHBIE JaHHbIE PaOOTHHKA M
00y4aroIIerocsi, O TOM, YTO 3TH JAHHBIE MOTYT OBITh MCIIOJIB30BAHbI JIHILb B LEIAX, 1715
KOTOPBIX OHM COOOILEHBI.

7.1.4. OcylecTBiasaTh Mepefady IE€pCOHANbHBIX  OaHHBIX B Mpejenax
YupeskaeHHs B COOTBETCTBHH ¢ HacTosluM [lonoxenuem.

7.1.5. He 3anpammsare MH(GOPMALMIO O COCTOSIHUM 370pOBbA paboTHHKA, 32
HUCKJIIOYEHHEM TeX CBEJCHHI, KOTOpble OTHOCATCS K BOIPOCY O BO3MOYKHOCTH
BBINOJIHEHHS PA0OTHUKOM TPYA0BOH (YHKIIHH.

7.1.6. TlepenaBaTh  mepcoHalbHble JaHHble  PabOTHMKA  MPEACTABUTEIIO
paboTHHKA B MOpsijiKe, ycTaHoBAeHHOM TpynoBeiM koaekcom Poccuiickoi ®enepanuu
U HacroauMm [lonokeHWeM, # OrpaHHYHMBATE 3Ty HWHPOPMAIMIO TOJILKO TEMH
MEepPCOHANbHBIMU  JIAHHBIMU pabOTHHKA, KOTOpbIE HEOOXOJWMBI /Ul BBINOJHEHHS
yKa3aHHBIM [PeJCTaBUTeNIeM ero (yHKLHH,

7.2. BHyTpeHHHU# JOCTYI K 11ePCOHAJIBHBIM JaHHBIM PaOOTHHKOB.

7.2.1. TlpaBo nocTyna K [epCOHANBHBIM JaHHBIM pabOTHHKA 0e3 MoayueHwHs
CreLHanbHOro pa3pelueHus UMEHT:

— JUpeKTOop YupeKIeHus;

— ceKpeTapsb - JAeJIONPOU3BOAUTEIND;

— 3aMECTHTEJIM JAHPEKTOpa YUPEKACHHUS,

— npejcenarens Npo(coo3HOro KOMUTETA;

— caM paDOTHHUK, HOCUTE/Ib 1aHHBIX.

7.3. BuyTpeHHHI O0CTYNn K [E€PCOHAIBHBIM JAHHBIM OOydYaloluxcds W HX
poauTeseil 6e3 MosxyYeHus CrenHalbHOro pa3pelieHuss UMEHoT:

~ JUPEKTOp YUpexKIAeHHS;

~ 3aMeCTHUTENIH JUpeKTopa YupekIeHus;

~ CeKpeTaphb - JAeJI0NPOU3BOUTEND;

— MeJaroru JIOMOJHUTENBHOro o0pa3oBaHus (TOJNBKO K MEPCOHAIBHBIM JaHHBIM
o0ydaromuxes ¥ poauTeneil (3aKOHHBIX NpecTaBuTeNel) CROEro 00beIMHEHHS ).

7.4.1lo nucCbMEHHOMY 3amnpocy, Ha OCHOBAaHMM TIpHKasa pPYKOBOJIUTEJIS
VupexaeHusi, K MepcoOHaIbHBIM JaHHBIM Pa0OTHUKOB W 00y4arolMXCs MOTYT OBITH
JI0Ty1IIeHb] APYTHE JIMLA B NpeJesaxX cBoei KOMIIeTeHLIUH.

7.5. BHewHui nocTyn.

7.5.1.K 4ncay MaccoBbIX roTpeduTeell nepcoHanbHbIX JaHHBIX BHE Y UpexkIeHH
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MOXHO OTHECTH TOCYJApCTBEHHBIE M  HErocylapcTBeHHble  (YHKIHOHAIbHBIE
CTPYKTYPBI:

- HaJOroBble WHCIIEKIIHH,

~ TPaBOOXPAHUTEIIbHbIE OPraHbl;

— Opradbl CTATUCTUKH,

~ CTpaxoBble areHTCTBA;

~ BOEHKOMATBI;

~ OpraHbl COLMAJILHOIO CTPaxOBaHHUs;

- NEeHCHOHHBIE (POH/BI;

~ nojapas/JieIeHUss MyHULMNAIbHBIX OPraHOB yIIpaBJIeHHS.

7.6. [Ipyrue opraHu3aliyy.

Csenenus o paboTaroiieM COTPYAHUKE WK yXKe YBOJIEHHOM, 00y4aromeMcs, Wi
3aKOHUYHUBIIEM 0OydeHHe MOryT ObITh MPEAOCTaBIEHBI APYrOH OpraHu3alMy TOJBKO C
[UCBMEHHOI'0 3arpoca Ha OlaHKe OpraHu3alUu C NPHJIOKEHHEM KOIHH 3asABJICHUS
paboTHuKa, oOyuarolierocs Wiu 3akoH4uBllero oOyudeHue. OTBETHI Ha MHMCbMEHHbBIC
3alpoChl JPYrMX OpraHM3aluid M YYpexKIAEHWH B Mpeaesax HX KOMIETEHLMH WU
IPEIOCTABIEHHBIX MTOJHOMOYHI JAIOTCS B MHCbMEHHON (opme Ha Onanke YupexaeHus
M B TOM 00beMe, KOTOPBIH TTO3BOJISIET He pa3riaarh U3IUIIHUN 00BeM NepeoHaIbHBIX
cBeJieHUI 0 pabOTHHKAX U 00yYarOIMXCA.

7.7. POACTBEHHUKH W YJICHEI CEMEIA.

[epcoHanbHbIe AaHHbBIE MOTYT OBITh MPEA0CTABIEHBl POACTBEHHUKAM HJIH YI€HaM
€ro CEMbH TOJIBKO C THCBMEHHOI'0 pa3pelieHus caMoro paboTHHKA.

7.8. Tpebosanus 1n.5.1. [TookeHus: He MOANEKAT U3MEHEHHUIO, HCKITFOUYEHHIO, TaK
Kak SBISIOTCS 0053aTeIbHBIMH I CTOPOH TPYAOBBIX OTHOLIEHUH Ha OCHOBaHHH CT. 88
Tpynosoro koxekca Poccutickoii Menepanuu.

8. O6si3annocTn pabornuka u paboroaareis

8.1. B uensix obecriedeHUss IDOCTOBEPHOCTH MEPCOHAJIBHBIX [IaHHBIX PAOOTHUK
o0s3aH:

8.1.1. Ilpu npueme Ha paboTy TMpPEeIOCTaBUTh YUPEKACHHUIO [OIHBIE
JIOCTOBEPHLIE JIaHHBIE O cede.

8.1.2. B cnyuyae uamMeHeHHs  CBEICHHIA, COCTaBJISIIOLUX [EpPCOHaJIbHbIE
JlaHHBIE, CBOEBPEMEHHO B CPOK, He MpeBBINANIIMKA 5 padouux nHEH, Mpe1oCTaBUTh
JIaHHYI0 MH(GOPMaALIUIO CeKpeTapio-1e0MPOU3BOIUTEIIO.

8.2./Ins obecrieueHHst [IOCTOBEPHOCTH I[I€PCOHANBHBIX JAaHHBIX OOy4aroiuecs,
poaMTENH (3aKOHHBIE IIPEACTABHTEIHN ) HECOBEPILIEHHOIETHUX 00yUaroluxcs 00s13aHbl:

8.2.1. IlpenocraBnate onepartopy (aupektopy  YupexaeHus (4) WM
YIIOJTHOMOYEHHOMY MM JIUILY) TOYHBbIE CBeJeHHs 0 ceOe (CBOMX HEeCOBEpPLIEHHOIETHUX
JAETAX).

8.3. I'lpenocrasienne paboTHUKY WK oOydaroleMycs rapaHTHH U KOMIeHCAIHi,
IIPelyCMOTPEHHBIX AEHCTBYIOUIMM 3aKOHOAATENLCTBOM, OCYILECTBISETCS ¢ MOMEHTA
IPEJOCTAB/IE€HHUs COOTBETCTBYIOUIMX CBEACHUH, €CIM HHOE He IIPeJyCMOTPEHO

,Elel‘:iCTB}’}OlLIl/l M 3aKOHOJaTC/ILCTBOM.
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8.2. Yupexienue 00s3aHo:

8.2.1. OcyluecTBIATh 3aLUUTY NEPCOHAIBHBIX JAHHBIX pA0OTHUKOB.

8.2.2. OOecneunTh XpaHEHHE NEPBUYHOH YYCTHOW HNOKYMEHTALlMH I10 Y4YeTy
TPyZa U €ro OIUIaThl, K KOTOPO# B YaCTHOCTH, OTHOCATCS AOKYMEHTBI 10 Y4Y€Ty KaJpoB,
JIOKYMEHTBI 110 YUYeTy HCIOJIb30BaHUs pabouero BpeMEHH U pacyeToB ¢ paboTHUKaMU
10 oIuIaTe TpyJa U ap.

8.2.3. Ilo nmuceMeHHOMY 3asiBJIeHHIO pa0OTHHUKA HE MO3JHee TpeX pabouux AHEH
CO JIHS 110/1a491 TOTO 3asiBIEHHS BbIIATh KOMHU JOKYMEHTOB, CBSI3aHHBIX € ero paboToil
(komuu npuKasa o npreMe Ha paboTy, MPHKA30B O MepeBoax, MNpHka3a 00 yBOIbHEHHH
¢ paboThl; KOMUIO U BBIMUCKUA U3 TPYNOBON KHUIKKM; CIIPAaBKM O 3apabOTHOM mjarte, o
HAUMCJIEHHB(X W (DAKTHYECKH VIUIAYEHHBIX CTPAXOBBIX B3HOCAX Ha 00s3aTeIbHOE
MEeHCHMOHHOE CTpaxoBaHue, 0 nepuoje pabotsl U Ap.). Konuu 10KyMEHTOB, CBA3aHHBIX C
paboToif, JOKHBI OBbITH 3aBepeHbl HalekalM o0pa3oM U INpeloCTaBIAThCs
paboTHUKY (e3B03ME3aHO.

9. IlpaBa cy0beKTOB NepPCOHAIbHBIX AAHHBIX 110 00€CNeYeHHI0 3AIHTbI
NepPCOHANbHBIX IAHHBIX.

9.1.B uensx oOecrieyeHus 3alllMThl [EPCOHAIBHBIX JAaHHBIX, XPAaHALIUXCH B
VupexaeHud, pabOTHUKH, OOydarollMecsi, POAMUTENH (3aKOHHBIE [PEACTABUTEIIH)
MMEIOT MpaEko Ha:

9.1.1. TTonnywo uHpopMmalMi0 00 UX NEPCOHATBHBIX AAHHBIX U 00paboTKe ITHUX
JIAaHHBIX.

9.1.2. CBoOoxnblii OecriaTHbI JOCTYN K CBOUM INEPCOHAJBHBIM JaHHBIM,
BKJIIOYasi MpaBO Ha IOJy4deHHe KOMWiH 000N 3anmucH, cojepxkalled NepcoHalbHbIE
JaHHble pPa0OTHHMKA, 3a HCKIIOYEHHeM cllyyaeB, [pelyCMOTPEHHbIX (eaepallbHbIM
3aKOHOM.

9.1.3. Onpenenenre CBOUX MpeACTaBUTENEH JUIsl 3alMThl CBOMX IEPCOHAIbHBIX
JIlaHHBIX.

9.1.4. TpebGopanue 00 MCKIOYEHUH WU UCOPABIEHUH HEBEPHBIX WJIM HEMOJIHBIX
nepcoHanbHbIX AaHHBIX. [lpu oTkaze VYupexaeHus HCKIIOYUTL WIHW HCIPABUTh
MepcoHalbHble JaHHble paboTHUKA MM O0ywarollerocs OH HMeeT IPaBO 3asBUTh B
nuceMeHHOA  Qopme  nupekTopy  YupeKIeHHsT O CBOEM  HECOIllacuu ¢
COOTBETCTBYIOLMM OOOCHOBaHMEM Takoro Hecoryacus. IlepcoHanbHble HaHHBIE
OLIEHOYHOrO  Xapaktepa  paOoTHHK,  oOyvarowuics, poauTend  (3aKOHHBIE
NpeACTaBUTEIM) MMEET MpaBo JONOJHUTb  3asBJICHHEM, BBIPAXKAIOLIUM  €ro
COOCTBEHHYIO TOUKY 3PEHHS.

9.1.5. TpebGoBanue 00 u3BeLIEHHH Y4UpexkJAeHHUEM BCEX JHUL, KOTOPHIM paHee
ObLIM COOOILEHBl HEBEPHBIE WJIH HEIOJIHbIE MepCOHalIbHble JaHHble pabOTHHUKA WM
oOyuatowierocsi, 000 BCeX MPOMU3BEACHHBIX B HHUX HMCKIIOYEHMSX, UCTIPABICHHUIX WITH
JIOTIOJTHEHHUSIX.

10. OTBeTCTBEHHOCTD 32 HAPYIIEHHE HOPM, pPeryJupylomnx coop, 0opadoTkKy,
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XpaHCHHE, HCITOJIB30OBaAHKE, NepeJayy H 3aLlHTY MNEPCOHAJIBHBIX JaHHBIX
paloTHHKA 1 00y4Yal0Lerocst

10.1.JIlvua, BWHOBHBIE E HApyLIEHHWH HOPM, pPEryJupylolMX [OJy4yeHue,
00paoTKy W 3alIMTy [€PCOHANBHBIX JAaHHBIX paloTHUKA M O00yd4arolmxcs,
MPUBIEKAIOTCS K JUCUMIUIMHADHON W MaTepHallbHOM OTBETCTBEHHOCTH B MOPSJKE
vcraHoBneHHoM  TpynoseiM  konxekcom  Poccuiickoit  Denepauuu ¥ MHBIMH
benepanbHBIMM  3aKOHAMH, @ TakKe [PHUBIEKAIOTCS K TPaKJIaHCKO-[PaBOBOM,
aJIMUHUCTPATHBHOM M YrOJOBHOHW OTBETCTBEHHOCTH B TIOPSJKE, YCTAHOBJIEHHOM
(benepanbHBIMU 3aKOHAMH.

I 1. 3aka0unTe/IbHBIC MOJOKEHHS
11.1.Hacrosmee Ilonoxkenue crymaer B CHIY ¢ MOMEHTa €ro YTEECPKICHHUS
IpUKa30M IUPEKTOpa YUpexaeHus.

11.2.Hacrosmee IlonokeHne MOBOAMTCS 10 CBeNeHHs BceX pPaOOTHUKOB IOJ
POCITHC.
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